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CCE Essay Guidelines

Essay Integrity Policy

The expectations are that your essay is original, and you are the only author. Please
note that essays will be checked with an Al checker to ensure that you are not using Al
to write your essay. If a candidate is found to be in violation of this policy, they will not
pass the essay step in the CCE application process and can re-attempt the following
year.

ACCE Al Policy

You may use Al programs, e.g., ChatGPT, to help generate ideas and brainstorm.
However, you may not submit any work generated by an Al program as your own. If you
include material generated by an Al program, it should be cited like any other reference
material.

Requirements for Essays

e Length: 500-750 words
e Formatting: Times New Roman 12 pt font, 1" margins
e Document:
o Combine all of your essays into one document with the main essay first,
followed by the two financial essays.
o Put a page break between each of the three essays.
e Please email your essay file to cce@acce.org by the submission deadline.
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Main Essay Topic

The main essay must discuss a recent, significant project of the candidate’s
chamber, led by the candidate. The project must have taken place within the
last three years.

The program or initiative discussed must demonstrate the candidate’s
professional skill, experience, and leadership ability, and his/her knowledge of
one or more of the four core chamber leadership areas: management,
planning and development, membership and communication, or operations.
The selected program or initiative should have elevated the role of the
chamber in its community, and should highlight the innovation, impact, and
leadership of the candidate. There must be clear demonstration of project
results, using qualitative and/or quantitative measures as appropriate.

The essay topic will also be the subject of the candidate’s CCE oral
presentation.

Main Essay Evaluation Criteria

Submissions will be evaluated based on the following criteria:

Content/subject matter knowledge

Identification of the problem/situation statement as theme of essay
Effective explanation of the required concepts: planning process,
development, and results

Clear demonstration of project results, using qualitative and/or quantitative
measures as appropriate

Demonstration of leadership and management skills

Clarity and precision of language and presentation

Grammar and usage skills

Demonstration of skills and competencies outlined in the Chamber Body of
Knowledge
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Financial Essays and Requirements

e The financial essays consist of two different scenarios. The candidate should
respond to both of the financial essay questions.
e Each essay should be 500-750 words.

In your financial essay, please pay attention to:

Clarity and precision of language and presentation

Content/subject matter knowledge

Grammar and usage skills

Appropriateness of financial and accounting procedures discussed in the
essay

Financial Essay Prompts (complete an essay for each prompt)

Prompt 1:

Congratulations! Your organization has just been awarded a one-time grant to support
community improvements. The grant is equivalent to 50% of your yearly operating
budget. As the CEO, outline your strategic approach to leveraging this funding to
enhance community development. If you are not currently the CEO, outline the
approach as if you were. From a financial standpoint, how would you plan for this
unique opportunity? Detail the key considerations guiding your decision-making and
elaborate on the processes you would implement to effectively monitor and manage the
allocation of these funds. Please note that you don’t need to detail how you would
spend the funds but focus on how you would track the spending and maintain financial
control.

Prompt 2:

You've recently uncovered that your bookkeeper has embezzled payroll taxes and
disappeared with the funds. This individual was your sole financial resource within the
organization. In your capacity as CEO, outline the specific steps you would take upon
discovering this issue. If you are not currently the CEO, outline the approach as if you
were. Identify the key stakeholders you would communicate with to address the
situation and detail the checks and balances you would implement to prevent similar
problems in the future.

Please email all three of your essays to cce@acce.org by the deadline.
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